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SUMMARY 


The User Identification System (UIS) is a computer-based information 
service consisting of a file of HP user profiles. The Information Transfer 
Specialist serves as the intermediary between OBS Headquarters and those 
needing services from the UIS. 


Printouts from the UIS are in the forms of lists or mailing labels. The 
information that may be retrieved is name, organization, mailing address, 
Source of registration, profession, occupation, affiliation, region, product 
requested, mail key, subject interests, and transactions. This information 
is represented as codes which may be combined using Boolean operators to 
Produce customized lists of HP users. 


Lists may be requested for assistance in project planning and ranking, 
dissemination planning, dissemination plan implementation, product evaluation, 
and other applications where it is necessary to identify a group of HP users. 


Due to the mobility of people and changing needs and interests, the UIS 
must be continually maintained in order that it be as up-to-date as possible. 
Each Information Transfer Specialist has the responsibility to provide input 
which will keep the system current. 
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GLOSSARY 


Alpha - Letter of the alphabet. 

Code - Combination of alpha and/or numeric characters that specify an item of 
information. 

Code group - One or more code types recognized by the computer as a group. 

Code type - Set of codes which describe one type of information. 

Cross-reference format - Alphabetically arranged list with entire user record 
that is referred to from other lists to obtain additional information. 

Label format - List that is arranged three-across with Unique-ID, print 
algorithm, name, title, and mailing address. 

Numeric - An arabic number or symbol which the computer recognizes as a 
number. 

Print algorithm - Computer-generated number which determines what address 
information the computer will print on the label. 

Record - The complete set of information on a user. 

Selection criteria - Search strategy consisting of codes and logic operations 
between code types and code groups to produce lists. 

Tally format - Lists of totals of users assigned or code or selected by a 
search stratecy. 

Unique-ID - Number which identifies a user's record. 





I. INTRODUCTION AND ROLE DEFINITION 


The Habitat Preservation Program User Identification System (UIS) is a 
computer-based service operated and maintained by OBS Headquarters. The 
purpose of the UIS is to provide current information on users needed for more 
effective planning, development, dissemination, and evaluation of information. 
The system consists of a file of user profile records and the software to 
select users based on specified criteria. Each profile is derived from in- 
formation provided by the user on a HP Mailing List Registration Form 
(Appendix C). The file is updated monthly to reflect modifications and new 
additions. 


The Information Transfer Coordinator manages the development, mainte- 
nance, and operation of the UIS and coordinates the utilization of the 
system. The National and Regional Team Information Transfer Specialists 
advise the Teams on UIS applications, coordinate dissemination planning and 
implementation, provide needed UIS outputs, and participate in system up- 
dating and maintenance. 


The purpose of this manual is to describe the UIS and provide procedures 
for its use and maintenance. Any problems or questions which arise that are 
not answered in this manual should be referred to the Information Transfer 
Coordinator. 


The remainder of this manual describes the system's printouts, informa- 
tion categories, selection criteria, procedures for using the system, system 
applications, and responsibilities for maintenance of the system. 





II. SYSTEM PRINTOUTS 


System printouts may be requested in the form of mailing labels and/or 
lists. The particular need and application determines the format of the 


requested outputs. 


Mailing labels are printed three across the page and are listed alpha- 


betically by ascending ZIP codes. 


The information printed on the labels 


consists of the Unique-ID, print algorithm, name, title, organization, and 


mailing address for the selected users. 


Printout is given below. 
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A sample section of a mailing label 
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Paper lists are printed in label, tally, or cross-reference format. In- 
formation provided by lists in label format is identical to that printed on 
mailing labels. Tally format is used to print the total number of users 


assigned selected codes. 


Sample tally printouts are located in Appendix 8B. 


Cross-reference lists are arranged alphabetically by the user's surname or 


the organization's name. 


This format prints the entire record for each user 


and is used to determine the fixed field codes, key codes, interest codes, or 
transaction codes for the users selected for the list. Sample records of a 


cross-reference list are given below. 


Section III. 
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A list which sorts selected users by region is requested when dissemi- 
nating a product. The Information Transfer Specialist provides each Region 
with a list of their users who received the product. 


The formats described in this section have been designed to meet the 
requirements of most applications. Other formats may be requested ‘or 
specialized needs. Additional system operating procedures to produce 
specialized formats are required. 








III. INFORMATION CAfEGORIES 


The user identification information is represented in the form of the 
alphanumeric codes which are described below. Selection of codes or a com- 
bination of codes produces customized lists of HP users (see next section, 
"Selection Criteria"). Suggestions for use of the codes for selection pur- 
poses are also discussed. 


The established codes are listed in Appendix A. When the codes are 
changed or new codes added, replacement lists will be issued. These lists 
Should always be referred to when designating codes because codes are used 
which are not printed on the registration form. Tally printouts of the 
occupation, profession, affiliation, region, products, mail, and interest 
codes are given in Appendix B. These tallies become out of date with each 
system update and are to be used as estimates of totals only. Revised tally 
lists will be issued periodically to update Appendix B. 


LABEL INFORMATION 

The label information section of the record contains the information that 
is printed on mailing labels or paper lists in label format. The label in- 
formation in addition to the rest of the user record appears in the cross- 
reference format. 


Unique-ID 





This identifier consists of the ZIP code, the first three letters of the 
individual's surname or organization name, and five computer-generated digits. 
The primary function of the Unique-ID is to provide access to a record if 
modification or deletion is necessary. A user record on a cross-reference 
list may be found on a label list by looking up the ZIP code indicated in the 
Unique-ID. 





Print Algorithm 





The print algorithm is printed on the same line after the Unique-ID and 
is a three to five digit code used by the computer to print the lines chosen 
for the mailing label. The numbers correspond to the line numbers at the left 
of the solid line on the printed registration form. 


Y 





Address Data 





This section of the record consists of the name, title, organization, 
street address, city, state (or foreign country), and ZIP code supplied by 
the user. The cross-reference format may print information which is not 
printed in the label format. For example, if a user indicated his title is 
“retired,” this information appears in the cross-reference list but not on the 
label. Any part of this section may be changed or corrected by submitting the 
correct information and Unique-ID to the Information Transfer Coordinator. 


Any field within this section may be selected upon, but it is not advis~ 
able to select upon information other than ZIP code or state abbreviation 
because only those records with the exact same spelling indicated will be 
selected. The state abbreviation or ZIP code range may be used when the geo- 
graphic coverage desired is smaller than a FWS region or crosses regional 
boundaries. 


DATE ON 


This code appears immediately following the label information in cross- 
reference lists only. The code is on the line “DATE ON" and is a six digit 
code which indicates the year, month, and day the record was added to the 
system. For example, DATE ON: 800128 indicates the record was entered into 
the system on 28 January 1980. This information is used for internal 
reference purposes. 


FIXED FIELD CODE GROUP 


The fixed field code group is located on the line beginning with ‘fFwS' 
on the registration form and following "FCARD" in cross-reference lists. 
There are five code types included in this group: Source, Occupation, Pro- 
fession, Affiliation, and Region. The term fixed field refers to the fact 
that these codes have a “fixed address" for each code type on the computer 
tape. For this reason, each user is assigned only one code for each code 
type in this group. The distinction between code types is necessary when 
requesting a list selected on more than one code type (see Section IY). 


Source 


This code type consists of three alpha characters and it identifies the 
source through which the registration was initiated. The registrations obtain- 
ed through circularization are assigned 'CIR'. Registration forms distributed 
at conferences are precoded 'CNF' and those by OBS Headquarters, ‘8SP'. The 
Team Information Transfer Specialists should precode the forms they distribute 
with 'NTM' (National Team) or 'RTM' (Reaional Team) in boxes 5-7, as appro- 
Driate. The purpose of tnis code is primarily to maintain statistics. 
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Occupation 





This code type consists of one alpha and two numeric characters. The 
alpha character specifies the sector to which the user belonas (foreign 
government, private, Federal, State, or local) and its primary function is to 
compile statistics on the distribution of the recipients of HP products. ‘he 
two numeric characters indicate the user's function within his or her 
organization. 


The occupation codes should be used when the product is designated for a 
specific occupationa! audience. In most instances this code type should be 
combined with other code types in a selection strategy because individuals 
often have multiple functions within their organization. For example, a 
college professor might be classified as a program administrator, a researcher, 
or an educator. 


An important use of this code is to identify libraries and technical 
information -»*nters. With a few exceptions (see the list of Affiliation 
codes), libraries have been classified with the organization to which they are 
affiliated. All librarians, technica! information specialists, information 
managers, and other information dissemination professionals are assigned the 
numeric code '04'. Selection of ‘'04' with alpha prefixes will create the 
library and technical information center component of their affiliations. 


Profession 





This code type consists of three numeric characters and indicates the 
discipline the user associates with through education or training. 


The Profession codes, like the Occupation codes, should be used to 
designate a specific audience. For example, landscape architects may be 
identified by specifying the code '501'. In most applications, several codes 
should be selected because many individuals have more than one professional 
interest. For example, many landscape architects checked planning ('400') 
or land use planning ('401') as their professions. Another example is that 
soil scientists ('121') may also be foresters ('203'). 


Affiliation 





The Affiliation code type consists of one alpha and three numeric 
characters and represents the organizational affiliations of the users. 


The affiliations are arranged in the order of foreign government, State 
covernment, local government, private, colleges and universities, and Federal 
government organizations or acencies. An alphabetical index is given at the 
end of the list of codes to facilitate the location of a code within the 
coding structure. This index should be used only to find the appropriate 
location within the list since all the codes indicated in the index have, sub- 
codes. 
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The structure of the codes is nierarchical with general organizational 
affiliations broken down into smaller subdivisions. There are four levels of 
division: A000, A900, A990, and A999. The degree of subdivision depends 
upon the complexity of the acency or orcanization. 


The purpose cf the hierarchical structure is to allow selection of either 
very specific or very broad affiliations without the necessity to specify 
multiple codes. For example, all employees of the U.S. Department of 
Agriculture (USDA) registered in the UIS data base may be selected by specify- 
ing codes ‘'KO000-K920', while those employees of the USDA Forest Service Ex- 
periment Stations may be selected by specifying codes ‘K350-K351'. Selection 
of a range of codes will automatically select ail users assigned subdivisions 
of that code. 


To effectively use this code when requesting a list, first specify which 
affiliations are important, then specify the desired precision as a range of 
codes or list of single codes. For example, if the intended audience is the 
Bureau of Reclamation, select $600-641 for the entire Bureau or S611, S620, 
$630, and $640 for the senior program staff. 


Reserved 





This code type is the two zeros which follow the third digit of the 
Affiliation code and is reserved for future use. 


Region 


This code is a one digit numeric code and it assigns each user to the 
FWS region where he/she is located. The users in the Alaska Area Office, 
District of Columbia, and foreign countries are assigned to Region codes '‘7', 
'8', and '9', respectively. 


The purpose of this code is to allow the sele_tion of region specific 
lists. When a single Region code is selected, all the registered users in 
that region will be selected. When the region code is selected in combination 
with other codes, the users with only the specified characteristics will be 
selected for that region. 


KEY CODE GROUP 


The Key code group is indicated on the line(s) beginning with ‘K' on 
the registration form and "Key Words" on cross-reference lists. The two code 
types in this group are Product Key and Mail Key. They are variable length 
fields which may be omitted in a record if none were indicated on the regis- 
tration form. 
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Product ey 





This code type consists of one alpha and two numeric characters. The 
Product Xey follows PROD= on the cross-reference list and the registration 
form. The purpose of this code is tc identify the BSP product(s) the user 
nas requested. 


Codes ‘P01' and 'P02' are used to produce lists for dissemination of 
the Bulletin and HP Program Report, respectively. Either code may be combined 
with subject codes to disseminate similar publications on other subjects. 
Codes 'P03' and ‘'PO04' indicate those users who have requested Product Announce- 
ments and Bibliographies. The most important use of these codes when select- 
ing lists is to send these items to individuals who have expressed interest 
in that type of product. 








Mail Key 





This code type consists of one alpha and two numeric characters and 
follow “MAIL=" on the cross-reference list and registration form. The codes 
are used to retrieve special purpose mailing lists and the Headquarters core 
list. 


New names may be added to a special list by requesting modification of an 
existing record or by precoding the registration form prior to distribution. 
An example of a section of the form precoded by a National Team for two 
special lists is given below. 
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In the preparation of dissemination plans, the search should be expanded 
beyond existing core lists. This recommendation is made because users have 
been entered into the system through several sources and not all] the potentia! 
users have been assigned special purpose mail codes. 
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INTEREST CODE GROUP 


The interest code group consists of one code type, interest codes. They 
are located on the line(s) beginning with ‘I' on the registration form and 
“INTEREST CODES” on cross-reference lists. The codes consist of one alpha 
and three numeric characters and they represent the subject interests in- 
dicated by the user. These codes are important because they are used to 
select users with an interest in receiving information on specific subjects. 


The recistration forms permit the coding of a maximum of 14 interest 
codes. When a user checks most or all of the subjects within a category, the 
alpha character for the category is combined with ‘100° or ‘000°. The A100 
code indicates the user was “specific” in checking the boxes within subject 
categories, while A000 indicates the user checked only the “general” category 
title. Both codes indicate the user is interested in every (or most) subject 
in the category and should be selected along with the more specific subject 
interests. However, since A000 indicates a “general” interest, it would not 
be used to select users who are to receive a product which is expensive or 
limited in quantity. For example, when selectina code ‘W006' (water quality), 
also select W100 to include those who checked all or most of the subject 
within the cateaory of water and WOOO to include those with a general] interest 
in the subject water. 


When selecting users ©ased on interests, the search codes should be as 
specific as possible based on the user's need and product format and cost. 
The dissemination plan fer a nighly technical product may require specifica- 
tion of a single subject code while the plan for a non-technical product wil! 
require the selection of entire subject categories. 


TRANSACTION CODE GROUP 


The Transaction code troup has only one code type, transaction codes. 
These codes are fourid on the line beginning with “Transactions” in cross- 
reference lists and are used to record the recipients of specified mailinas. 
They consist of a six digit numeric code indicating the date of the mailing 
and an abbreviated title of the items mailed. 


Transaction code assignment may be requested when submitting a label 
request. They are used when it is necessary to “remember” users who received 
an item to enable sending a followup, revision, or sequel product. Trans- 
action codes are not routinely recorded for all selection requests because 
they increase the size of the user record and therefore increase the costs of 
Searching and maintaining the system. 





IV. SELECTION CRITERIA 


Records are selected for lists by using a single code or a customized 
combination of codes to define user characteristics. Codes are combined 
through Boolean operators to expand or limit their scope of coverage. The 
selection criteria and suggested guidelines for their use are detailed in 
this section. 


BOOLEAN OPERATORS 


Boolean operators are logic statements which specify how individual codes 
or groups of codes are to be combined to select records for lists of users 
with specific characteristics and interests. The appropriate operators are 
chosen according to the guidelines given below and indicated on the UIS 
Request Form described in Section V. The codes are organized into code 
groups: Label Information, Fixed Fields, Key Codes, Interest Codes, and 
Transactions. When more than one code type of a code group is used, the 
relationship between the code types must be specified (UIs Request 
Form, Part A) as well as the relationship between the entire code groups 
(UIS Request Form, Part 8). 


Single Select (SS) 





Wnen only one code is selected, every record assigned that code will be 
selected. This function is used when a single code will retrieve the entire 
group of users with a specified characteristic. For example, selection of 
REGION='1' will list all the users in FWS Region 1. Schematically represented, 
the group indicated by cross-hatching in the example below will be selected: 


Ne 


When a Single Select is chosen to produce an entire list, the number of 
users selected will closely approximate the total for that code found in the 
tally in Appendix B. 
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"OR" Select 





The “OR" operator allows the seiection of all the records from several 
codes. This function is used when more than one code is necessary to define 
the desired user characteristics. For example, selection of OCCUPATION='FO1' 
OR ‘SO1' OR ‘LOI’ will list all Federal Government chief administrators. 
Schematically represented, the group indicated by cross-hatching in the 
example below will be selected: 





The "OR" selection may be made between codes of one code type as 
illustrated above, between more than one code type within a code group 
(PROFESSION='203' OR AFFILIATION='KO00'-'K920', foresters or employees of the 
USDA Forest Service), or between groups of codes (PROFESSION='203' OR 
INTEREST='E004', foresters or subject interest in forest ecosystems). 
Schematically represented, the cross-hatch area indicates the users that wil] 
be selected in the last example: 





When combining codes with the "OR" operator, the total number of users 
that will be selected is less than the total number for the codes listed in 
the tallies in Appendix B because there is an overlap where the user in- 
dicated two or more of the codes on the registration form. 


"AND" Select 





The "AND" operator is used to combine codes when it is desired to select 
users with all of the characteristics indicated. This operator is especially 
important when combining types of codes within a code group or different code 
groups. For example, selection of PROD='P04' AND AFFILIATION='E200' will 
select only those college and professors who have requested bibliographies. 
Schematically represented, the group indicated by cross-hatching in the. 
example below will be selected: 


// 


The group of users which are not included in the shaded area du not have both 
characteristics indicated by the selected codes. 


When combining codes with the "AND" operator, the total number of users 
selected will be less than the number indicated in the tallies (in Appendix: 
B) for the selected code with the smallest number of users. This is because 
each user record must have all the codes if it is to be selected. For 
example, if the total number of users indicated on the tallies are 100 for 
Code A, 3,500 for Code B, and 775 for Code C, the selection of A AND B AND C 
will list less than 100 users. 


"AND NOT" Selection 





The "AND NOT" selection function is similar to the "AND" function in 
that it excludes the selection of users that have certain characteristics in 
common. The function will select all users having a code or combination of 
codes except for those also having the code or codes indicated by "AND NOT". 
For example, selection of INTEREST='SO00-S100' AND NOT MAIL='MO9' will select 
those users who are interested in the subject stream alterations who are not 
on the Eastern Energy and Land Use Team's special mailing list. Schematically 
represented, the cross-hatched area represents the list that will be selected: 





When combining codes with the "AND NOT" function the total! number of 
users will be less than the total listed in the tally for the first code 
indicated. For example, if code A has 2,000 users and code B has 500 users, 
selection of A AND NOT B will produce a list with 1,500-2,000 records. In 
contrast, selection of B AND NOT A will produce a list of 0-500 records. 
Therefore, it is necessary to first select the group from which you then 
exclude a subgroup. 
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GUIDELINES FOR SELECTION SiRATEGIES 


Every application and requirement will require a separate selection 
strategy. A file of selection strategies should be kept so that they may be 
reused when labels are to be produced for the same set of users. Suggested 
applications are detailed in Section VI. General considerations which are 
common to all the applications are described below. 


Request Separate Lists for Each Application 





It is necessary to submit a separate request ‘or each application. For 
example, if one set of selection criteria is specified to mail the product 
and another set of selection criteria is specified to mail an announcement 
of the product, these selection sets are two different applications that re- 
Quire two separate lists. 


Within a list, it is possible to request that the list be sorted in a 
number of ways, but only one way at a time. For example, a request to sort a 
set of selection criteria by regions will first list all the users selected 
in Region 1, followed by Region 2 users and so forth through Region 9. In 
this way, separate lists may be produced from one search strategy. A 
separate request is required for each way the list is to be sorted. 


Estimate Required List Length 





If it is necessary to arbitrarily limit the number of users selected 
because of external constraints, specify the desired number of users prior to 
specifying a set of selection criteria. The numbers provided in the code 
tallies (Appendix B) will help you select the codes and Boolean operators 
that will approximate the desired number. 


Dete: mine User Characteristics 





Examine carefully the user groups which you wish to identify to determine 
what user characteristics are relevant to the application. The list of codes 
in Appendix A serves as a guideline for dissemination planning. When imple- 
menting a dissemination plan, the dissemination plan serves as the guideline 
for characteristic determination. 


Select Information Codes 





Using the list of UIS codes in Appendix A, select the codes which 
partially or completely define each user characteristic. In some applications, 
profession or occupation might determine the user group characteristics, while 
in other applications, the geographic location or organizational affiliation 
are more important determining factors. The selection of a single code should 
be used only when you are certain the one code will select the entire user 
group relevant to the application. For example, when a list of all users 
from a region or a list of all users within an agency is required, a single 
code (or range of codes) will produce the desired list. On the other hand, 
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selection of a special purpose list code to produce a list to disseminate 
a product will not identify the users in the data base who are interested in 
that product who are not assigned that code. 


Specify Operators 





Next, specify the relationship between codes that will limit or expand 
their scope of coverage. Codes which partially define a characteristic may 
be combined by "OR" to more completely define the characteristic. Codes 
which are too general, may be limited by combination with other codes by "AND" 
or "AND NOT". The relationship between codes must always be determined when 
more than one code is selected. 


Specify Format 





Determine the list format and number of copies required. Lists requested 
for internal reference or planning purposes would be on paper in label and/or 
cross-reference format. Either format may be sorted by one code type instead 
of ZIP code or alphabetical order. Mailing labels are printed in the same 
sort order as the paper lists (ZIP code order when not otherwise specified). 
If a tally is required, specify tally format. Close attention to specifying 
only the necessary printouts will help contain the costs of operating the 
system. 


Review the Set of Selection Criteria 





Once the selection criteria nave been determined, review the criteria to 
determine whether or not the criteria actually specify the intended user 
group. Is the specification too general or too specific? Have relevant codes 
Or operators been omitted? If necessary, revise the selection criteria. 


Submit Selection Request 





The procedures for submitting a selection request and other aspects of 
using the system are detailed in Section V. 


V. PROCEDURES FOR USING THE SYSTEM 


Requests for printouts from the UIS are submitted to the Information 
Transfer Coordinator on the UIS Request Form (Figure V-1). The form in 
Appendix C may be photocopied for this purpose. First, indicate the dates 
requested and required, your name, organizational unit, purpose of the request, 
number of copies of labels and lists, and list format(s). If transaction 
recording is necessary, check the appropriate box. Next, indicate the codes 
which have been chosen for the set of selection criteria next to the code type 
name in Section A. Finally, use the operators "SS," "OR," "AND," and “AND NOT" 
to indicate the relationship between code types in Section A and between code 
groups in Section B. Use Section C to indicate special sort requests, clarify 
a complex set of selection criteria, or relate other instructions. Attach a 
copy of the product-user matrix from the dissemination plan or a detailed 
description of the targeted user group so that the Information Transfer 
Coordinator may assist if necessary. 


Upon receipt of the request, the Information Transfer Coordinator reviews 
the request, suggests refinements, enters the Headquarters core list key if 
required, submits the request for processing, and forwards the system print- 
outs to the Information Transfer Specialist. In addition, the Information 
Transfer Coordinator maintains a file of requests in order to keep statistics 
on types of applications, numbers and formats of lists produced, numbers of 
labels or records produced, computer costs, and an operational experience log 
to document indicated needs for modifications. 


If mailing labels have been requested, the Information Transfer Specialist 
reviews the list for necessary additions or deletions. All labels from the 
Headquarters Core List must be used. An up-to-date copy of the core list in 
ZIP code order will be provided for checking purposes. If transactions were 
recorded, al] unused labels are to be returned to Headquarters to correct the 
transaction records. If a list sorted by regions was requested, the Informa- 
tion Transfer Specialist also makes the changes on that list before sending 
each Regional Team its list. 


Requests for system printouts should be submitted well in advance of the 
date they are needed. A minimum of two weeks are required for computer pro- 
cessing and mail delivery. If a faster turnaround is required, special 
arrangements should be made with the Information Transfer Coordinator. 


Lists and/or mailing labels obtained through the UIS are to be used for 


FWS business only. Sale, rental, or personal use of the information provided 
by the UIS is illegal under the Privacy Act of 1974 (Public Law 93-579). No 
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Date requested: 


UIS REQUEST FORM 


Date required: 








Requested oy: 


Organizational unit: 





Purpose: 





Number of copies: 


© Label 
Lj Tally 


Labels 


List format: 


Transaction recording requested: 


“] Cross-reference 
C) Other 


Listings 
5 Regional 





Flres no 





A. 

©) Fixed Fields: 
Source 
Occupation 
Profession 
Affiliation 
Region 

«) Key Codes: 
Product 
Mail Key 

@) Interest Codes: 


° Transactions: ~~ 





List selection codes and operators within code groups. 








8. Indicate operators between code groups: 
F K [ T 
Cc. Special Instructions: 
Figure V-1. UIS Request Form. 
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information on a user other than that which appears in the printout of the 
user record is stored in the system. 


VI. SYSTEM APPLICATIONS 


While the primary purpose of the UIS is to facilitate dissemination 
planning and dissemination plan implementation, there is a wide variety of 
other potential applications. Essentially the system is a file of HP users 
which may be used by HP components to produce statistics on user characteris- 
tics or specialized lists of users. This need for user identification exists 
in each step of the Five-Step Process. Some suggested system applications 
are detailed below. 





DISSEMINATION PLANNING 


The UIS can be used to experiment with dissemination strategies during 
the development of the dissemination plan. Various complex searches may be 
requested either as user lists or statistics to obtain estimated numbers of 
users for each dissemination strategy. When the final strategy has been 
selected for the dissemination plan, the UIS will give an indication of the 
number of copies of a product that must be made for bulk mailing purposes. 


The Information Transfer Specialists provide the technical guidance on 
the UIS to those involved with developing dissemination plans. 


An example of a request for dissemination planning might be a list of 
users that is used to determine who is to receive an executive summary and 
who is to receive a product announcement. A project titled "Grazing Manage- 
ment in the Southwestern United States" might request a list of those users 
in FWS Region 2 who are colleges or universities, agricultural extension 
offices, regional conservation groups, libraries, state naturai resource 
agencies, or individuals with a subject area interest in prairie ecosystems 
or wildlife management. This request is illustrated in Figure VI-1. 


DISSEMINATION PLAN IMPLEMENTATION 


The UIS provides mailing labels for product dissemination. The product- 
user matrix of the dissemination plan is expressed as a set of selection 
criteria. A separate set of labels is requested for each format of the pro- 
duct to be disseminated (e.g., product announcement, executive summary, or 
technical report). Labels are printed in ZIP code order (unless another code 
type sort is requested) to allow checking for duplication with other label 
Sources, if used, and packaging by ZIP code prior to delivery to the post 
office. A paper master list of the labels and a list sorted by regions is 
sent to the requestor. Additions, deletions, or changes are to be noted on 
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BEST DOCUMENT AVAILASLE 











UIS REQUEST FORM 


Date requested: // 29 [30 Date required: 2h x/w 


Requested by: A. sti Organizational unit: jyeeuT 
Purpose: _DI-ss 7771. PLANNING - GRAZING MAWAGEMEWT Si) US 
Number of copies: Labels de Listings 


List format: & Label & cross-reference = Regional 
Cirally (other 














Transaction recording requested: Cres Zino 





A. List selection codes and operators within code groups. 
© Fixed Fields: 
Source 
OR Occupation P64 0K S04 OR LOY 0B Foy 
Profession 
Affiliation = E/00-E 400 vf K 240 oR 9/30 0f BLCC 
AWD Region = 2 
«) Key Codes: 
Product 
Mail Key 
m) Interest Codes: 
Eoce ca £/00 OR Nel7 & Ni00 
® Transactions: 
3. Indicate operators between code groups: 


@) «OR ft 


°. Special Instructions: 











Figure VI-1. Sample UIS request. 
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the regional lists, which are then forwarded to the Regional Information 
Transfer Specialists. 


SPECIAL PROJECTS 

A few potential UIS applications are suggested below. The Information 
Transfer Specialists are encouraged to foster use of the system's full 
capabilities. The Information Transfer Coordinator may be consulted if ques- 
tions arise about the feasibility of a desired application. 


Identifying Potential Workshop or Seminar Attendees 





If a team is planning a workshop or seminar, they may request a list of 
potential attendees for planning purposes or a set of labels to mail an 
announcement of the event. The selection strategy may be a region or state 
codes combined by "AND" with profession, occupation, or interest codes. 


Constructing User Profiles for a Geographic Area 





When a team is considering projects in a geograpnic area, a profiie of 
the users within that area would assist the Team in ranking priorities. This 
profile may be obtained by including region and/or state codes in the search 
Strateay. A tally of the various codes for the users within that geographic 
area would define the distribution of the users' occupations, orofessions, 
affiliations, and interests. A hign concentration of users within any one 
category might suagest that a project directed toward that group of users 
would have more impact than a project directed toward a group of few users. 
This analysis of user profiles will assist in the process of identifying the 
decisionmakers and influencers in that geocraphic area. 


Surveying Users to Determine Needs 





The UIS may be used in Steps 1 and 2 of the Five-Steo Process to identify 
potential users for the purpose of surveying these users Dy phone, question- 
naire, or in person to help estimate oriority of information needs. A list of 
users within a geographic area could be used to survey users on needs within 
that geographic area. A list selected by interests may identify users wno 
could provide expertise on needs within a special subject area. A combination 
of geographic area and subject interests may identify subject experts in a 
particular geographic area. 





Conducting User Evaluations 





The recording of transactions in the UIS facilitates the conducting of 
user evaluations. A list of the users who were mailed a product is retrieved 
by selecting on the transaction code. This list may be used to contact the 
users to obtain their comments on the product. 
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particular subject areas in other agencies, either locally or nationwide. 
This capability is important when it is necessary to refer a user to another 
agency or if questions arise within a team. Often the contact person in that 
agency can refer an inquiry if he or she is unable to provide assistance. 

The UIS may be considered to be a national directory of individuals who are 
interested in habitat preservation. 





Identifying Sources of Information in Other Agencies 
The UIS may be used to locate names anc addresses of contacts in 


ae 


VII. RESPONSIBILITIES FOR MAINTENANCE OF THE SYSTEM 


The UIS file contains the names and information obtained as a result of 
the circularization in the summer of 1979. The file is updated monthly to 
reflect modifications, deletions, and new additions. People and jobs are 
mobile so continuous maintenance is important to keep the information in the 
UIS up-to-date. 


The Information Transfer Specialists on the National and Regional Teams 
are responsible for forwarding new user identifications, address changes, and 
deletions to the Information Transfer Coordinator for inclusion in the next 
update. Updates are usually made between the 28th and 3lst days of the month. 
All Team input to the update must be received at Headquarters by the 15th of 
the month to be coded and keypunched for the update. Timely submission of 
changes is essential because the changes are not made until actually processed 
in an update and all lists produced until then will reflect the incorrect 
information. When the Team is aware an organization or agency is moving, the 
Information Transfer Coordinator should be informed so the address change may 
be made as early as possible. 


Requests for new adds must be submitted on a Mailing List Registration 
Form. Individuals asking to be added to the mailing list are provided a 
registration form to complete and mail to the Information Transfer Coordinator. 
The form may be stamped with the HP component name and address to indicate the 
source of the form to the user. 


The Source and Mail codes may be precoded prior to form distribution. 
The Source code is coded in boxes 5-7 of the line beginning with 'FFWS'. The 
code 'NTM' indicates the form originated at a National Team and the code ‘RTM’ 
indicates the form originated at a Regional Team. If the Team wants the 
individual to be listed on a special list, the appropriate mail code(s) is 
selected from the list in Appendix A and coded in boxes 7-9 of the line 
beginning ‘KMAIL='. If more thun one mail code is used, separate the codes 
with commas. 


Special arrangements must be made with the Information Transfer 
Coordinator if a Team wants to circularize a list of potential users. This 
requirement reduces the chance that users will receive multiple copies of 
the registration form or that users who are already on the system are 
recircularized. 


Due to the time lag between receipt of changes and adds and processing 


in a monthly update, sufficient time should be allowed before requesting a 
list if substantial changes have been requested. 
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The Information Transfer Coordinator provides for all changes and 
modifications received by OBS Headquarters and is responsible for quality 
control of the entire UIS file. 





APPENDIX A 


UIS CODES 

1. Fixed Field Codes 
2. Key Codes 

3. Interest Codes 

4. Transaction Codes 











FIXED FIELD CODES 


STATE POSTAL ABBREVIATIONS (Line 8, Columns 28 and 29, or followina Canadian 
city on Line 9): 


UNITED STATES 


Alabama 
Alaska 
Arizona 
Arkansas 
California 
Colorado 
Connecticut 
Delaware 
Florida 
Georgia 
Hawaii 
Idaho 
Illinois 
Indiana 
Iowa 
Kansas 
Kentucky 
Louisiana 
Maine 
Maryland 
Massachusetts 
Michigan 
Minnesota 
Mississippi 


Missouri 
Montana 
Nebraska 
Nevada 

New Hampshire 
New Jersey 
New Mexico 
New York 
North Carolina 
North Dakota 
Ohio 

Cklahoma 
Oregon 
Pennsylvania 
Rhode Island 
South Carolina 
South Dakota 
Tennessee 
Texas 

Wah 

Vermont 
Virginia 
Washington 
West Virginia 
Wisconsin 


cE 
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Wyoming 

Canal Zone 

District of Columbia 
Guam 

Puerto Rico 

Virgin Islands 


CANADA 


Alberta 

British Columbia 
Manitoba 

New Brunswick 
Newfound] and 
Northwest Territories 
Nova Scotia 

Ontario 

Prince Edward Island 
Quebec 

Saskatchewan 

Yukon Territory 
Labrador 





SOURCE (Line F, Columns 5-7): 


CIR Circularization registrant 
CNF Conference registrant 

BSP OBS Headquarters 

NT National Team 

RTM Regional Team 

HCL Headquarters Core List 


OCCUPATION (Line F, Columns 8-10): 
Combine One Letter With One Two-Digit Number: 
(affiliation section of registration form) 


Federal 

State 

Local 

Private 

Foreign Government 


@Oouormnn 


(occupation section of registration form). 


01 chief administrator 

02 program administrator 
03 subject area specialist 
04 information specialist 
05 field operations 

06 research 

07 public relations officer 
08 legislator 

09 public official 

10 educator/trainer 

11 editor/writer/publisher 
12. ~=other 

13. =not indicated 





PROFESSION CODES (Line F, Columns 14-16): 


100 Scientist 300 Engineer 
101 agronomist 301 agricultural 
102 biometrician 302 chemical 
103 biologist 303 civil 
304 environmental 
104 aquatic 305 mining 
105 botanist 306 nuclear 
106 fisheries 307 system analysis 
107 marine 308 other 


108 microbiologist 
109 ornithologist 


110 population 400 Planner 
111 wetlands 
112 wildlife 401 land 
113 zoologist 402 parks/recreation 
403 transportation 
114 ecologist 404 urban 
115 geologist 405 other 


116 hydrologist 
117. limnologist 


118 metallurgist 500 Specialist 

119 meteorologist 

120 oceanographer 501 architecture 

121 soils scientist 502 cartography 

122 statistician 503 consumer affairs 
123. chemist 504 data management 
124 physicists/phys. scientist 505 economics 

125 other 506 education 


507 environmental health 
508 information science 


200 Natural Resources Manager 509 law 
510 media 
201 coastal zone 511 surveying 
202 fisheries 512 environmental 
203 forestry 513 energy 
204 land resources 514 business 
205 watershed 515 other 


206 wetlands 
207 wildlife 
208 other 600 Not Specified 





AFFILIATION CODES (An alphabetical index follows this list of codes.) 


AOOO INTERNATIONAL GOVERNMENT ORGANIZATIONS 
(See 0000 for private organizations) 


Al00 Multinational Organizations 
A200 Canada 


A210 Government Administrative Agencies 


A211 National 
A212 + Provincial/Territorial 


A220 Fish and Game Departments 


A221 National 
A222 Provincial/Territorial 


A230 Other Natural Resource Agencies 


A231 National 
A232 Provincial/Territorial 


A240 Libraries and Information Centers 
A290 Other Canadian Government Agencies 


A300 Other Foreign Countries 


A310 Government Agencies 

A320 Embassies 

A330 Libraries and Information Centers 

A390 Other Foreign Government Organizations 


BOOO STATE AND REGIONAL AGENCIES 
(See 0000 for private organizations) 


B100 Governors and State Offices (Classify governors here) 


B110 Public Service Commissions 
B120 Legislature 
B130 State Administrative Offices 


B200 Natural Resource Agencies (Classify government 
conservation agencies here) 

B300 Fish and Game Agencies 

B400 Surveys 


x 
2x 





AFFILIATION CODES (Continued) 


B410 Natural History 
B420 Geological 


B500 Agriculture Departments 

B600 Libraries and Information Centers (Classify agency 
affiliated libraries with the agency) 

8700 Environmental Agencies (See 8200 for environmental 
conservation) 

B900 Other State and Regional Agencies 
(Health, highways, transportation, etc.) 


C000 LOCAL AND INTRASTATE AGENCIES 
(See 0000 for private organizations) 


C100 Administrative Offices 

C200 Departments of Public Works 

C300 Planning Offices 

C400 Conservation Organizations (includes citizens groups) 
C900 Other Local and Intrastate 


D000 PRIVATE ORGANIZATIONS 


0100 Conservation Organizations (Subdivision indicates scope 
of influence of tie organization) 


D110 = International 
D120 §=National 
0130 Interstate (Regional) 


D140~=— ss State 
D150 ~—s_ Local 
D190 =6 Other 


0200 Utilities 
D210 Utility Companies and Power Pools 
0220 Regional and State Utility Associations 
0230 Public Utility Commissions 
0300 Industries 
0310 # Transportation 
0320 Agriculture and Land Resources 


0330 Lumber and Forestry 
D340 = Energy 


X 
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AFFILIATION CODES (Continued) 


0400 


0900 


0341 Coal 
0342 Petroleum and natural gas 
0343 Nuclear 


D350 Mining (minerals) 

D360 #8 Recreation 

D390 §©Other Industries 

Communications 

D410 Publications 

D420 Secondary Publications (indexes, abstracts, and 
data bases) 

D430 Media 


0431 Newspapers/Magazines 
0432 Radio/TV 


Miscellaneous Private Organizations 


0910 
9920 
0930 
0940 


0950 
0960 
0990 


Professional, Technical, and Scientific Societies 
Trade Associations 

Public Interest Groups and Related Associations 
Research and Development Firms (Classify 
consulting firms here) 

Law Firms 

Landscape Architects/Land Use Planners 

Private Citizens or Affiliation Not Indicated 


E000 COLLEGES AND ui TVERSITIES 
(See a’so USDOC Sea Grant Program, USDI Cooperative Research Units, 
and USOA Extension Service) 


E10C 
E200 


E300 
E400 
E500 


Administration (Classify here "Deans") 
Faculty and Staff 


E210 


Students, Graduate Assistants 


Affiliated Research Institutes and Museums 
Libraries 
Other Non-Academic Support Staff 


30 





AFFILIATION CODES (Continued) 


U.S. FEDERAL GOVERNMENT 


FOOO LEGISLATIVE AND JUDICIAL BRANCHES 


F100 


F200 


F300 


GO00- TOOO 


G000 


HO000 


1000 


Congress 
F110 House of Representatives 


Flll Members 
F112 Committees 


F120 Senate 


F121 Members 
F122 Committees 


Congressional Offices (Classify Government Printing Office, 
Library of Congress, Office of Technology Assessment, 
Congressional Budget Office here) 

Supreme Court 


EXECUTIVE BRANCH 


EXECUTIVE OFFICE OF THE PRESIDENT 


G100 
G200 
G300 


Office of Management and Budget 
Council on Environmental Quality 
Office of Science and Technology Policy 


BOARDS, COMMITTEES, AND COMMISSIONS 


H100 
H200 
H300 
4400 
4500 
H900 


International 

National 

Interstate and Regional 
Fishery 

River Basin 

Other 


QUASI-OFFICIAL AGENCIES 


1100 
1200 


National Academy of Sciences (NAS) 
Smithsonian Institution 
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AFFILIATION CODES (Continued) 


1210 


1220 


1230 


JOOO AGENCIES 


J100 
J200 


J300 
J400 
J500 
J600 


J900 


KOOO- TOOO : 


Museums 

Research Facilities 

Smithsonian Scientific Information Exchange 
(SSIE) 


Appalacian Regional Commission 
Environmental Protection Agency (EPA) 


J210 


J220 


J230 


Headquarters - Directorate 


J211 Senior program staff 
J212 Professional staff 


Regional Offices - Directorate 


J221 Senior staff 
J222 Professional staff 


Facilities, Research Labs, and District Offices - 
Senior Staff 


J231 Professional staff 


National Aeronautics and Space Administration (NASA) 
National Science Foundation (NSF) 

Nuclear Regulatory Commission (NRC) 

Tennessee Valley Authority (TVA) 


J610 


J620 


Headquarters - Directorate 


J611 Senior program staff 
J612 Professional staff 


Facilities and Research Labs - Directorate 


J621 Senior staff 
J622 Professional staff 


Miscellaneous Agencies 


EXECUTIVE BRANCH DEPARTMENTS 
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AFFILIATION CODES (Continued) 


KOOO AGRICULTURE, DEPARTMENT OF 
K100 Headquarters - Directorate 


K110 Senior Program Staff 
K120 Professional Staff 


K200 Science and Education Administration 
K210 Headquarters - Directorate 


K211 Senior program staff 
K212 Professional staff 


K220 Federal Research 

K230 Cooperative Research Service 

K240 Cooperative Extension Service 

K250 Technical Information Systems 
K300 Forest Service 

K310 Headquarters - Directorate 


K311 Senior program staff 
K312 Professional staff 


K320 Regional Offices - Senior Staff 
K321 Professional staff 
K330 S&P Area Offices - Senior Staff 
K331 Professional staff 
K340 National Forests/Field Offices - Directorate 


K341 Senior staff (Classify district rangers here) 
K342 Professional staff 


K350 Experiment Stations & Research Labs. - Senior Staff 
K251 Professional staff 
K400 Soil Conservation Service 


K410 Headquarters - Directorate 
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AFFILIATION CODES (Continued) 
K411 Senior program staff 
K412 Professional staff 
K420 Technical Service Centers - Senior Staff 
K421 Professional staff 
K430 State Offices - State Conservationists 
K431 Professional staff 
K440 Field Offices - Senior Staff 
K44] Professional staff 
K900 Miscellaneous USDA 
K910 Senior Program Staff 
K920 Professional Staff 
LOOO COMMERCE, DEPARTMENT OF 
L100 Headquarters - Directorate 


L110 Senior Program Staff 
L120 Professional Staff 


L200 National Bureau of Standards (NBS) 
L300 National Technical Information Service (NTIS) 
L400 National Oceanic and Atmospheric Administration (NCAA) 


L410 Headquarters - Directorate 


L411 Senior program staff 
L412 Professional staff 


L420 National Marine Fisheries Service (NMFS) 
L430 National Ocean Survey 

L440 National Weather Service 

L450 Environmental Data Service 

L460 Environmental Research Labs. 

L470 Sea Grant Program 


L900 Other U.S. Department of Commerce 
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AFFILIATION CODES (Continued) 


MOOO DEFENSE, DEPARTMENT OF 


NOOO 


M100 


M900 


Headquarters - Directorate 


M110 «Staff 
Air Force 
Navy 


Army (See M500 for Corps of Engineers) 
Army Corps of Engineers 


M510 Headquarters - Directorate 


M511 Senior program staff 
M512 Professional staff 


M520 Divisional Offices - Senior Staff 
M521 Professional staff 

M530 District Offices - Senior Staff 
M531 Professional staff 

M540 Special Projects - Senior Staff 
M541 Professional staff 

Other U.S. Department of Defense 


ENERGY, DEPARTMENT OF 


N100 


Headquarters - Directorate 


N110 Senior Program Staff 
N120 Professional Staff 


Economic Regulatory Administration 
Eneray Information Administration 
Conservation and Solar Applications 
Power Administrations 


N510 Bonneville Power Administration 
N520 Southeastern Power Administration 


N530 Alaska Power Administration 
N540 Southwestern Power Administration 
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AFFILIATION CODES (Continued) 


0000 


PQ00 


ROOO 


N550 Western Power Administration 
N600 Operations Offices and Field Installations 
N610 Headquarters 
N620 Argonne National Lab. 
N630 Oak Ridge National Lab. 
N640 Pacific Northwest Lab. 
N650 Solar Energy Research Institute 
N660 Brookhaven ational Lab. 


N700 Regional Offices 

N900 Other U.S. Department of Energy 

(RESERVED) 

HEALTH, EDUCATION AND WELFARE; HOUSING AND URBAN DEVELOPMENT; 
JUSTICE: DEPARTMENTS OF 

P100 Health, Education, and Welfare (HEW) 

P200 Housing and Urban Development 

P300 §6Justice 

LABOR, STATE, TREASURY: DEPARTMENTS OF 

Q100 ~=Labor 


Q110 Headquarters 
Q120 Occupational Safety and Health Administration (OSHA) 


Q200 State 
Q210 Headquarters 
Q300 Treasury 


TRANSPORTATION, DEPARTMENT OF 


R100 Headquarters 

R200 Office cf Deepwater Ports 

R300 = Coast Guard 

R400 =Federal Aviation Administration (FAA) 
R500 Federal Highway Aaministration (FHA) 
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AFFILIATION CODES (Continued) 


$000 


R600 «Federal Railroad Administration (FRA) 
R700 Saint Laurence Seaway Development Corporation 
R900 Other U.S. Department of Transportation 


INTERIOR, DEPARTMENT OF 


$100 Headquarters Directorate - Secretary's Office 


$110 
$120 
$130 
$140 


$150 


Secretary, Undersecretary 

Office of Public Affairs 

Office of Congressional and Legislative Affairs 
Policy, Budget and Administration 


$141 Program staff 
Solicitor's Office 


$200 Assistant Secretariai Offices 


$210 


$220 


$230 


$240 


Energy and Minerals - Directorate 


$211 Office of Minerals Policy and Research Analysis 
$212 Ocean Mining Administration 

$213. Mining Enforcement and Safety Administration 

$214 Office of Surface Mining 

(See $300 for Geological Survey, S400 for Bureau of Mines) 


Land and Water Resources - Directorate 


$221 Office of Water Research and Technology 
(See $500 for Bureau of Land Management, S600 for 
Bureau of Reclamation) 


Bureau of Indian Affairs 


$231 Senior staff 
$232. Professional staff 


Fish, Wildlife, and Parks - Directorate 


$241 Senior program staff 

(See $700 for National Park Service, S800 for Heritaae 
Conservation and Recreation Service, TOOO for Fish and 
Wildlife Service) 


$300 Geological Survey 
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AFFILIATION CODES (Continued) 


$400 


$500 


$310 


$330 


$340 


$350 
$360 


Bureau 


$410 


$420 


$430 


Bureau 


$520 


Headquarters - Directorate 


$311 Senior program staff 
$312 Professional staff 


Regional Offices and Field Centers - Directorate 


$321 Senior staff 
$322 Professional staff 


District Offices - Senior Staff 
$331 Professional staff 

Field Offices - Senior Staff 
$341 Professional staff 


Public Inquiries Office 
Branch Distribution Office 


of Mines 
Headquarters - Directorate 


$411 Senior program staff 
$412 Professional staff 


Research Centers - Directorate 
$421 Professional staff 
Field Offices - Senior Staff 
S431 Professional staff 

of Land Management 
Headquarters - Directorate 


S511 Senior program staff 
$512. Professional staff 


Service and Fire Centers - Directorate 


$521 Senior staff 
$522 Professional staff 


Fad 
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AFFILIATION CODES (Continued) 


$600 


$700 


$530 


$540 


$550 


Bureau 


$610 


$620 


$630 


$640 


State and District Offices - Senior Staff 

$531 Professional staff 

Outer Continental Shelf Offices - Senior Staff 
$541 Professional staff 

Resource Areas - Senior Staff 

S551 Professional staff 

of Reclamation 

Headquarters - Directorate 


S611 Senior program staff 
$612 Professional staff 


Engineering and Research Centers - Senior Staff 
S621 Professional staff 

Regional Offices - Senior Staff 

S631 Professional staff 

Project and Planning Offices - Senior Staff 


$641 Professional staff 


National Park Service (NPS) 


$710 


$720 


$730 


Headquarters - Directorate 


$711 Senior program staff 
$712 Professional staff 


Regional Offices - Directorate 


$721 Senior staff 
S722 Professional staff 


Field Offices - Senior Staff 


S731 Professional staff 


aime, 
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AFFILIATION CODES (Continued) 


S800 Heritage Conservation and Recreation Service (HCRS) 
$810 Headquarters - Directorate 


S811 Senior program staff 
$812 Professional staff 


$820 Regional Offices - Senior Staff 
S821 Professional staff 
(See Category TOOO for U.S. Fish and Wildlife Service) 
$900 Other U.S. Department of the Interior 


TOOO FISH AND WILDLIFE SERVICE 
TOO! #8©Director 
TOO2 Deputy Director 
TOO3 Regional Directors 
TO04 Area Managers 
TOO5 Administrative staff 
T100 Directorate-Level Offices 


T1110 Western Field Coordinator 
T7120 Office for Equal Opportunity 


7121 Head 
T122) = Staff 


T1130 §=6International Affairs 


T1131 = Head 
T132 396 Staff 


T140 §©6Office of Legislative Services 


T14] Head 
T142 = Staff 


T150 =6© Alaska Native Claims 


T15] Head 
T152 = Staff 





AFFILIATION CODES (Continued) 


T200 


T300 


Federal Assistance 


T20+ Associate Director 

T202 Deputy Associate Director 
T203 Staff 

T204 Assistant Regional Directors 
T205 Staff 


T210 Office of Endangered Species 
T211 Head 
T212 Washington staff 
T2113. Regional staff 
T214 Area staff 
T215 Field office staff 
T220 Division Federal Aid 
T230 Office of Extension Education 
T240 Federal Wildlife Permit Office 
Research 
T301 Associate Director 
T302 Deputy Associate Director 
T303 Staff 
T304 Assistant Regional Directors 
T305 Staff 
T310 Division of Fishery Ecology Research 
T311 Head 
T312 Washington staff 
T313. Lab. and Research Center Directors 
T314 Lab. and Research Center staff 
T320 Division of Wildlife Ecology Research 
T321 Head 
T322 Washington staff 
T323. Lab. and Research Center Directors 
T324 Lab. and Research Center staff 
T330 Office of Cooperative Research Units 


T331 Head 
T332 Washington staff 
7333 Fishery Units 


af 
Y/ 





AFFILIATION CODES (Continued) 


T400 


T500 


7334 Wildlife Units 
T340 §6O0ffice of Planning and Coordination 
T341 Head 
T342 Washington staff 
7343. Editorial Office 
Environment 


T401 Associate Director 
T402 Deputy Associate Director 


T403 Staff 
T404 Assistant Regional Directors 
T405 Staff 


T410 Division of Ecological Services 


T411 Head 

T412 Washington staff 
T413 Regional staff 
T414 Area staff 

T415 Field Office staff 


T420 Office of Environmental Coordination 
T421 Chief 
T422 Washington staff 
T423. Regional staff 
T430 Office of Biological Services 
T431 Office of the Chief 


T7432 Washington staff 
T7433. Regional staff - Biological Services Program 


T434 = EELUT 
T435 = NCET 
7436 = NPPT 
7437s NWI 
T438 WELUT 


Fishery Resources 


T501 Associate Director 


T502 Ss Staff 
T503 Assistant Regional Directors 
T504 «Staff 


ft 
7 





AFFILIATION CODES (Continued) 


T600 


T510 


T520 
T530 
T540 
T550 


Division of National Fish Hatcheries 


T511 Head 

T512 Washington staff 
T513 Regional staff 
T514 Hatchery Managers 
T515 Hatchery staff 


Energy Manager 

Office of Fisheries Assistance 
Office of Engineering 

I&R Management 


Wildlife Resources 


T610 


T620 


T630 
T640 
T650 
T660 
T670 
T680 


T601 Associate Director 


T602 Staff 

T603 Deputy Associate Director - Wildlife Refuge 
System 

T604 8 Staff 


T605 Deputy Associate Director - Wildlife Management 
T606 Staff 

T607 Assistant Regional Directors 

T608 Staff 


Division of Refuge Management 


T611 Head 

T612 Washington staff 
T613. Regional staff 
T614 Refuge Managers 
T615 Refuge staff 


Division of Realty 


T621 Head 

T622 Washington staff 
T623. +Regional staff 
T624 =#8Area staff 

T625 + Field Office staff 


Office of Youth Activities 
Division of Law Enforcement 
Animal Damage Control 
Wildlife Assistance 
Migratory Bird Management 
Aircraft Management 


Zs 








AFFILIATION CODES (Continued) 


T700 


T800 


T900 


T690 [&R Management 
Administration 
T701 Assistant Director 
T702 = Staff 
T7710 Division of Contracting & General Services 
T7720 Division of Financial & Management Systems 
7730 Division of Personnel Management & Organization 
T7740 Office of Safety and Security 


Planning and Budget 


T810 
T820 
T830 


Public 


T801 Assistant Director 
T802 Staff 


Division of Program Analysis 
Division of Program Coordination 
Division of Program Plans 


Affairs 


T901 Assistant Director 

T902 =Staff 

T903. Regional Public Information Officer 
T904 §6Staff 

T905 Area Offices 











INDEX TO AFFILIATION CODES 


Agricul ture 
Industry, D320 
State Departments of, 8500 
U.S. Department of, K000 
Air Force, U.S., M200 
Alaska Power Administration, N530 
Appalachian Regional Commission, J100 
Argonne National Lab., N620 
Army Corps of Engineers, M500 
Army, U.S., M400 
Associations, D920, 0930 


Boards, Committees, and Commissions, HO00 
Bonneville Power Administration, N510 
Brookhaven National Lab., N660 
Bureau of 

Indian Affairs, $230 

Land Management, S500 

Mines, $400 

Reclamation, S600 


Canada, A200 

Coal Industry, D341 

Coast Guard, R300 

Colleges and Universities, £000 
Commerce, U.S. Department of, LOOO0 
Communications, D400 

Congress, U.S., F100 

Congressional Budget Office, F200 
Conservation Organizations, Private, D000 
Consulting Firms, 0940 

Cooperative Extension Service, K240 
Cooperative Fishery Research, T1333 
Cooperative Research Service, K230 
Cooperative Wildlife Research, 1334 
Council on Environmental Quality, G200 


Defense, U.S. Department of, MO00 


Embassies, A320 
Energy 

Industry, 0340 

U.S. Department of, NOOO 
Environmental 

Data Services, L450 


wet 
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INDEX TO AFFILIATION CODES (Continued) 


Protection Agency, J200 

State Protection Agencies, 8700 
Executive Office of the President, G000 
Experiment Stations (Agriculture), K350 


Federal 
Aviation Administration, R400 
Highway Administration, R500 
Railroad Administration, R600 
Fish and Game Agencies, State, 8300 
Fish and Wildlife Service, USDI, T000 
Fishery Boards, Committees, and Commissions, H400 
Forest Service, USDA, K300 


Geological Survey 

State, B420 

USDI, $300 
Government Printing Office, F200 
Governors, 8100 


Health, Education, and Welfare, U.S. Department 
of, P100 

Heritage Conservation and Recreation Service, $800 
House of Representatives, U.S., F110 

Housing and Urban Developmcnt, U.S. Department of, 
P200 


Industries, 0300 
Interior, U.S. Department of the, S000 
International 
Boards, Committees, and Commissions, 300 
Government Agencies, A000 
Private Conservation Organizations, 0110 
Interstate and Regional 
Boards, Committees, and Commissions, H300 
Conservation Organizations, 0130 


Justice, U.S. Department of, P300 


Labor, U.S. Department of, Q100 

Land Use Planning Firms, 0960 

Landscape Architect Firms, 0960 

Law Firms, D950 

Legislatures, State, 8120 

Libraries and Information Centers 
Canadian Government, A240 
College and University, £400 


ad 
¥S 





INDEX TO AFFILIATION CODES (Continued) 


Foreign Government, A330 
State Government, 3600 
(Other special libraries are classified with 
their agencies or organizations. Select the 
affiliation code and PROFESSION=F, P, S, L 
or G 94.) 
Local Government Offices, C000 
Lumber and Forestry Industry, 0330 


Media Industry, 0430 
Mining Enforcement and Safety Administration, $213 
Mining Industry, 0350 


National 
Academy of Sciences, [100 
Aeronautics and Space Administration, J300 
Boards, Committees, and Commissions, H200 
Bureau of Standards, L200 
Forests, K340 
Marine Fisheries Service, L420 
Ocean Survey, L430 
Oceanic and Atmospheric Administration, L400 
Park Service, $700 
Science Foundation, J400 
Technical Information Service, L300 
Weather Service, L440 
Natural 
History Surveys, State, 8410 
Resource Agencies, State, 8200 
Navy, U.S., M300 
Nuclear 
Industry, 0343 
Regulatory Commission, J500 


Oak Ridge National Lab., N630 

Ocean Mining Administration, $212 

Office of 
Congressional and Legislative Affairs, $130 
Deepwater Ports, R200 
Management and Budget, G100 
Minerals Policy and Research Analysis, S21] 
Public Affairs, $120 
Science and Technology Policy, G300 
Surface Mining, S214 
Technology Assessment, F200 
Water Research and Technology, $221 


BY 
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INDEX TO AFFILIATION CODES (Continued) 


Pacific Northwest Lab., N640 

Petroleum and Natural Gas Industry, 0342 

Power Administrations, N500 

Private Citizens, 0990 

Professional, Technical, and Scientific Societies, 
0910 

Public Service Commissions, B110 

Publications, 0410, 0420 


Recreation Industry, 0360 

Research and Development Firms, D940 

River Basin Boards, Committees, and Commissions, 
H500 


ye Laurence Seaway Development Corporation, 
R700 

Science and Education Administration, K100 
Sea Grant Program, L470 

Senate, U.S., F120 

Smithsonian Institution, [200 

Societies, D910 

Soil Conservation Service, K400 

Solar Energy Research Institute, N650 
Southeastern Power Administration, N520 
Southwestern Power Administration, N540 
State, U.S. Department of, Q200 

Supreme Court, U.S., F300 


Tennessee Valley Authority, J600 
Trade Associations, 0920 
Transportation 

Industry, 0310 

U.S. Department of, R000 
Treasury, U.S. Department of, Q300 


U.S. Department of 
Commerce, L000 
Defense, M000 
Energy, NOOO 
Health, Education, and Welfare, P100 
Housing and Urban Development, P200 
Interior, S000 
Justice, P300 
Labor, 100 
State, 9200 
Transportation, R000 


Treasury, 0300 
oy 








INDEX TO AFFILIATION COCES (Continued) 
Universities, E200 
Utilities, Private, D200 


Western Power Administration, N550 


¢7 








REGION CODES (Line F, Column 27): 


1 California, Hawaii, Idaho, Nevada, Oregon, 
Washington, Guam. 


2 Arizona, New Mexico, Oklahoma, Texas. 


3 Illinois, Indiana, Michigan, Minnesota, Ohio, 
Wisconsin. 


4 Alabama, Arkansas, Florida, Georgia, Kentucky, 
Louisiana, Mississippi, North Carolina, South 
Carolina, Tennessee, Canal Zone, Puerto Rico, 
Virgin Islands. 


5 Connecticut, Delaware, Maine, Maryland, 
Massachusetts, New Hampshire, New Jersey, 
New York, Pennsylvania, Rhode Island, 
Vermont, Virginia, West Virginia. 

6 Colorado, Iowa, Kansas, Missouri, Montana, 
Nebraska, North Dakota, South Dakota, Utah, 
Wyoming. 

7 Alaska. 

8 District of Columbia. 


9 Foreign. 


SO 





KEY CODES 


KPROD = (Line K, Columns 1-6): 


PO] #86 The Bulletin 

PO2 BSP Program Report 
P03 Product Announcements 
P04 =s Bibliographies 


KMAIL = (Line K, Columns 1-16): 


MOl or MO3 NPPT small list 

MO2 Or MO3 NPPT medium list 

M01 or MO2 or M03 or M04 NPPT large list 
MOS NCET Tist 

M06 NSAT list 

M07 Not presently used 

M08 WELUT list 

M09 EELUT list 

M10 Headquarters Core List 


MSO =CIFG list 





BO00 
B100 


$000 
$100 


E000 
E100 


G000 
G100 





BIOLOGY 


8001 
B002 
8003 
B004 
B005 


birds/orni thology 
fisheries biology 
game mammals 
non-game mammals 
other 


STREAM ALTERATIONS 


S001 
$002 
$003 
$004 
$005 
$006 
$007 


bank stabilization 
channelization 
dams /bridges/locks 
dredging 
gravel/sand mining 
impoundment 

other 


ECOSYSTEMS 


E001 
E002 
E003 
E004 
E005 
E006 
E007 
E008 
E009 
E010 


aquatic ecosystems 
coastal ecosystems 
estuarine ecosystems 
forests 

marshland ecology 
prairie ecosystems 
riparian ecosystems 
upland ecosystems 
wetlands 

other 


ENERGY 


G001 
G002 
G003 
G004 
G005 


geothermal 

natural gas 
nuclear 

source development 
storage systems 


INTEREST CODES 


HOOO 
HO01 


M000 
M100 


NOOO 
N100 


L000 
1.100 


$a 


G006 
G007 
G008 


synthetic fuels 
solar 
other 


HABITAT 


HOO] 
HOO2 
HOO3 
HO04 
HOO5 


assessment/evaluation 
classification 
enhancement 

inventory 

other 


MINING AND MINES 


M001 
M002 
M003 
M004 
M005 
M006 


land reclamation 

mineral extraction methods 
mineral leasing laws 
non-fossil minerals 

Strip mining 

other 


NATURAL RESOURCES MANAGEMENT 


NOO1 
NO02 
N003 
NOO4 
NOO5 
NO06 
NO07 
N008 


endangered species 
land use planning 
parks 

recreation 

wild and scenic rivers 
wilderness management 
wildlife management 
other 


OIL AND GAS 


LOO] 
L002 
LO03 
L004 


OCS offshore operations 
drilling 
leasing 
oil recovery 








INTEREST CODES (Continued) 


X000 
X100 


P000 
P100 


C000 
C100 


L005 
L006 
L007 
L008 
LOO9 
LO10 


oil refineries WOOO 
production rate W100 

reserves 
reguiations W001 
oil shale W002 
other W003 
W004 


WATER 


POLLUTION W005 


X001 
x002 
X003 
X004 
X005 
X006 
X007 
X008 
X009 


POWER 


POO] 
P002 
PO003 
P004 
POQ05 
P006 
P007 
P008 
POQ09 


COAL 


C001 
C002 
C003 
C004 
C005 


W006 
W007 
air pollution/control W008 
industrial wastes W009 
oil spills 
radiation pollution/control 
solid waste management 
toxic substances 
wastewater management 
water pollution/control 
other 


PLANTS 


coal-fired 

environmental impacts 
generation 

nuclear 

site selection/licensing 
steam electric power 
transmission 

utilities 

other 


gasification 
liquefaction 
regional planning 
reserves 

other 


SS 


allocation 

groundwater management 
hydrology 

instream flow 

water laws 

water quality 

water resources planning 
watershed management 
other 








TRANSACTION CODES 


No transaction codes have been used to this date. Questions regarding 
the use of transaction codes should be directed to the Information Transfer 
Coordinator. 
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APPENDIX B 


UIS CODE TALLIES 


3s 
2. 
3 


Fixed Fields 
Key Codes 
Interest Codes 
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arriclATION (12 January 1980) 


Lee TLTartys, Téity - - - 
swam Tt FATT. ; oe 
° pastioy 





oo . ~~ « 
A> os 
Asa? os : | 
A2&I) , wey 
= . _ _ a 4, 
— LT ay Ay he Z23 
l Wey 
A4|°% rs Nea ; 
Aaofr ‘ ne | 
oo i rare . 
27 ~~ | 

! . : 
=}Ie . - | 
=) : ie 
4} % — 

“2 a ~* 7 

- 4 ”~ any wh t 

“470 L4 Vag eg ° _ 

a ee os : ; 

accor ---- —" . | 

oe = = J) 4 

“7c ea «meee, * | =%. 2s 

ce ‘ =a 3 
i a 

. -1?) 

! Vy 

=> 7 =! 

a: 15 *2 

) Mn d +7 

3A 52 

Cais 3 * 

£929 7 2 

7 & . ~ 

t - : 
ne i- oa be | 

J ~* | 

1? 
~i7Z - | 
\} 4 a - : 
nr 
] 4” | . } 
Nga tat 
116° ; 

- * ran - 
3 ’ 17) : 
or Li. Je? 

a an Ia?) 
2a ve : 
ra | | 

as sft _ 

J* . 











AFFILIATION (Cont'd) 
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BEST DOCUMENT AVAILASI€ 


AFFILIATION (Cont'd) 
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BEST DOCUMENT AVAILASLE 


AFFILIATION (Concluded) 
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BEST DOCUMENT AVAILASLE 


REGION (28 December 1979) 
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KEYCODES 
(28 December 1979) 


KEYWORD KEYCODE USERS 
PRODUCT 01 5566 
P02 3724 
P03 3087 
P04 3776 
MAIL M01 0033 
M02 0589 
M03 0288 
M04 0665 
MO5 0222 
M06 0660 
M07 0000 
M08 1466 
MO9 0654 
M10 0001 
MSO 0000 








INTEREST CODES 
(28 December 1979) 





INTEREST*CODE USERS INTEREST*CODE USERS 
8000 0226 6005 0127 
B100 1370 6006 0415 
8001 0879 6007 0094 
8002 1620 6008 0196 
8003 0924 HOOO 0290 
B004 0734 H100 2271 
B005 0207 HOO] 1255 
C000 0208 HOO2 0260 
C100 0544 HOO3 076) 
C001 0199 HOO4 0349 
C002 0144 HOOS 0026 
C003 0450 LOO0O 0152 
Co04 0135 L100 0053 
C005 0026 LOO} 0231 
E000 0300 L002 0072 
E100 1859 L003 0053 
E001 1385 L004 0023 
E002 0462 LOOS 0032 
E003 0430 L006 0007 
E004 1184 L007 0023 
E005 0528 L008 0395 
E006 0370 LOO9 0440 
£007 0920 LOO 0053 
E008 0692 M000 0193 
£009 0976 M100 0682 
6000 0253 M001 1370 
6100 0650 M002 0124 
G00] 0393 M003 0108 
G002 0155 M004 0056 
G003 0287 M005 0713 
G004 0468 M006 0029 





INTEREST CODES (Cont'd) 


INTEREST*CODE USERS INTEREST*CODE USERS 
_ _— x000 0249 
nes sas x100 1237 
NOO} 1255 x001 0386 
sane a x002 0173 
NOO3 0167 X003 0348 
NOO4 0314 x004 0094 
NOOS 0592 X005 0306 
wae exe W004 0509 
NOO7 1255 wO0s 0443 
at wes W006 1052 
a sone W007 0710 
ie ones wO08 0947 
P00) 0322 W009 0014 
p002 1126 
2003 0034 
p004 0167 
P005 0325 
P006 0049 
p007 0173 
p008 0041 
p009 0051 
$000 0307 
$100 1519 
$001 0738 
$002 0580 
$003 0225 
$004 0294 
$005 0192 
$006 0534 
$007 0033 








APPENDIX C 


1. Mailing List Registration Form 
2. Selection Request Form 











Fe OM 


Fish and Wildlife Service 
Biological Services Program 


Mailing List Registration Form 


If you would like to be placed on the central mailing list maintained by the Office of 
Biological Services, please complete this registration form and return it as soon as 
possible. Thank you. 

















FWS 
ONLY | |N/A 
1 2 
Check here 
FIRST NAME LAST NAME if “Attention” 

















, [| 


1 2 345 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 3233 34) = 35 

















































































































TITLE 























































































































1 2 345 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 ~30 31 32 33 34 


ORGANIZATION/DIVISION/ AGENCY 





























































































































1 2 345 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 


ADDRESS (INCLUDE BUILDING, ROOM NO., IF APPLICABLE) 


: it 


1 2 3°45 6 7 8B 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 
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a | 
1 2 345 6 7 8 M9 1011 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 
CITY (if foreign, complete next line only) STATE ZIP 
8 FIWIS 
































































































































1 2 3 45 6 7 8 MY 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 2627 «2829 30 313233 34 353637 


CITY/STATE/PROVINCE COUNTRY /ZIP 











9 | | FIWwis 


A 


























































































































1 2 3 45 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 3334 353637 
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Go on to next page 





PRODUCTS (check the products you wish to receive) 


por (O) The Bulletin (the quarterly Habitat 
Preservation News) 


eo? OU) BSP Program Report 
eo ~6©L):~ Product Announcements 


pos O Bibliographies 


AFFILIATION (check one) 
() Federal O) Local 
O) State () Private 


OCCUPATION (check the item that best describes your present position) 


() chief administrator 

(J program administrator 
L) subject area specialist 
( information specialist 
() field operations 

() research 

() public relations officer 
() legislator 

() public official 

L) educator/trainer 

CL) editor/writer/publisher 
() other 





PROFESSION (check the item that best describes your professional background) 


SCIENTIST NATURAL RESOURCES PLANNER 
MANAGER 
‘1 © agronomist «: OO) land use 
‘oe UO biometrician oo () coastal zone so ) parks/recreation 
C) biologist () fisheries C) transportation 
104 L) aquatic 3 «6: forestry (J urban 
105 C) botanist oa () land resources () other 
106 (J fisheries os ~6L_ ~watershed 
107 () marine o UO wetlands 
108 L] microbiologist »” 0 wildlife 
109 L) ornithologist (J) other. 
110 L) population SPECIALIST 
L) wetlands 
1, C) wildlife C) architecture 
" (J zoologist () cartography 
i@ () ecologist ENGINEER C] consumer affairs 
15 () geologist _) data management 
116 CJ hydrologist (J agricultural LJ economics 
7 (©) limnologist (J chemical () education 
ve lL) metallurgist (J civil (J) environmental health 
‘19 LJ meteorologist o CJ environmental () information science 
90 6 oceanographer (J mining () law 
i ) soils scientist « (J nuclear C) media 
() statistician » (J systems analysis C) surveying 
other (J other. C) other 











SUBJECT AREAS (check your principal areas of interest) 
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1 BIOLOGY [) HABITAT 
x00! i luti trol 
soo:  () birds/ornithology oo:  O) assessment/evaluation _ : reece ahat 
sor CO fisheries biology ‘oor classification «oo 0 oil spills 
4 enhancement ~ ce : 
eens “ game mammals _ < xo = radiation pollution/control 
B004 - non-game mammals HO004 = inventory «os © solid waste management 
other other «os = toxic substances 
xo OU) wastewater management 
0 STREAM ALTERATIONS (1) MINING AND MINES x006 - — pollution/control 
soo © bank stabilization voor CO) land reclamation 
soo © channelization vooe ©) mineral extraction methods C) POWER PLANTS 
son © dams/bridges/locks woo) ©) mineral leasing laws 
soos O dredging woos © normfossil minerals po! OO coakfired = 
soos O gravel/sand mining woos = Strip mining — = environmental impacts 
soo © impoundment QO) other 7 generation 
C other pos OC) nuclear . 
eos OC) site selection/licensing 
OC) NATURAL + re eos =) steam electric power 
MANAGE eor ©) transmission 
2 ECOSYSTEMS soe utilities 
. woo: ©) endangered species © other 
£00" * aquatic ecosystems nooo 2 land use planning 
£002 coastal ecosystems woo OO parks 
£003 0 estuarine ecosystems NOO4 Cj recreation 0 COAL 
coo UO) forests voos (©) wild and scenic rivers — 
cos +O marshland ecology nos + wilderness management coo C) gasification 
cow 0 prairie ecosystems nor © wildlife management cme 0 liquefaction 
coor 0 riparian ecosystems C other cms OU regional planning 
coos © upland ecosystems os O) reserves 
cos §6©6C)_ wetlands SS eter ____ 
) other () OIL AND GAS 
() WATER 
or © OCS offshore operations 
(1) ENERGY 00; () drilling wer 1) aliocation 
002 () leasing woor LJ) groundwater management 
wo: © geothermal 04 (J oil recovery wos () hydrology 
coo O natural gas 05 L) oil refineries woos LJ instream flow 
con = nuclear 0F L) production rate woos () water laws 
coos = source development 07 () reserves woos CC) water quality 
wos ~=6L.s Storage systems » OU regulations woor (J water resources planning 
cow ~=©6 )_ synthetic fuels o © oil shale wooe ©) watershed management 
() other C) other __ a () other. 
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Date requested: Date required: 
Requested by: Organizational unit: 
Purpose: 

Number of copies: ___ Labels ___ Listings 


List format: OLabel OJCross-reference ©) Regional 
Orally Other 





Transaction recording requested: ClYes CJNo 





A. List selection codes and operators within code groups. 

) Fixed Fields: 
Source 
Occupation 
Profession 
Affiliation 
Region 

(k) Key Codes: 
Product 
Mail Key 

C1) Interest Codes: 


® Transactions: 
B. Indicate operators between code groups: 
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